	MUNICIPALITY OF REDCLIFF
[bookmark: _Hlk169773909][image: ]
VACANCIES
EQUAL OPPORTUNITY EMPLOYER

	SENIOR ENVIRONMENTAL HEALTH OFFICER (GR 13 x1) 
Applications are invited from suitably qualified and experienced candidates to fill the above position within the Housing and Community Services Department. The successful candidate will report to the Director of Housing and Community.
DUTIES AND RESPONSIBILITIES 
· Coordinates and manages the implementation of plans, goals, performance targets, policies and activities for the Environmental health section.
· Conducts research on public health risks within the Municipality and prepares reports.
· Formulates and controls budget for section’s budget.
· Manages community health programmes and ensures effective implementation.
· Inspect institutions and commercial building plans for compliance prior registration.
· Conducts industrial inspections to assess adherence to occupational safety and health (OHS) regulations.
· Supervises subordinates and ensures high standards of performance.
QUALIFICATIONS AND ATTRIBUTES 
· Degree in Environmental Health 
·  Registered with Environmental Health Practitioner’s Council of Zimbabwe.
· Valid practicing certificate.
· Three (3) years Post qualification in Environmental health related courses such as water and sanitation ,Diseases Control ,Food Safety and Hygiene and Waste Management 
· Minimum (3) three years’ experience in senior management position.
· A clean record of service and a clean criminal record. 
· A citizen of Zimbabwe 
· Possession of a minimum clean Class 4 driver’s license.
	BUILDING INSPECTOR GR 10X2
Applications are invited from suitably qualified and experienced persons to fill the position of a Building Inspector, which has arisen, in the Town Clerk’s Department. 
DUTIES AND RESPONSIBILITIES
· Receives drawing plans for approval, examines them to check compliance to by-laws.
·  Approves the diagrams for submission to the Town Planner.
·  Advises Clients on necessary amendments in the event of rejection to ensure owners are well informed on requirements.  
· Checks and recommends the processes of assembling building units into the actual structure at every stage   and insuring that it is compliant with bye laws. 
· Inspecting completed structures and upon satisfaction issuing out certificate of occupation. 
· Test and recommend appropriate building materials to ensure that the builders are well advised on quality material to use.
QUALIFICATIONS
· At least 5 “O” Level including English and Maths.
· Apprenticeship trained journeyman Skilled Worker Class 1 in any building construction trades (Bricklaying/Carpentry/Plumbing).
· City and Guilds Craft Certificate/National Craft Certificate/National Certificate in Carpentry/Bricklaying/Plumbing.
· At least (3) years post qualification experience.
· A clean record of service and a clean criminal record.
· A citizen of Zimbabwe.
· Possession of a minimum clean Class 4 driver’s license.


	DEBT COLLECTION CLERKS (GR 9 x 3) 

Applications are invited from suitably qualified and experienced persons to fill the position as mentioned above. The incumbent will carry out duties within the Finance Department reporting to the Debt Collection Manager as follows:
· DUTIES AND RESPONSIBILITIES Stratify collection activities to maximize cash receipts. 
· Issue dunning letters to overdue accounts
· Use skip tracing technique to locate customers
· Contact customers regarding overdue accounts and determine reason for non -  payment
· Repossess merchandise  when payment is unlikely
· Issue credit hold notification

	
· Coordinate customer credit change with the credit department
· Recommend that accounts be shifted to a location agency
· Process small claims court complaints
· Recommend bad debt write offs
· Filling documentation pertaining to debt collections 
QUALIFICATIONS AND ATTRIBUTES
· A degree from a recognized University in Finance or Accounting 
· At least (1) one year post qualification experience in debt collection
· A citizen of Zimbabwe
· A clean drivers licence class 
NB:Only shortlisted candidates will be contacted
Interested candidates who hold relevant qualifications and experience are invited to submit their curriculum vitaes (CVs), application letters and certified copies of academic and professional certificates not later than 14 May 2026 on the below address:


	

MUNICIPAL OFFICES                                          	      Mr. G.M.CHAKAUYA                                                                                                    CIVIC CENTRE                                         		      TOWN CLERK
P O BOX 100
REDCLIFF  
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